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MEMOMHDUM J'HSR: Executive Dd.reot«i -€aiaptrollt:f 


THROUGH 


: Deputy Director icr Support. 


SUBJECT 


Establishment of tleiiler gyst tm on BagJlration Bates 
of Contracts with Contract .'htployeetj 


1- Shis nmorandum is for your infotaetion. 

2. Since 1953 > our Ccsatreot Personnel Division has maintained a 
tickler system on the expiration dates of contacts few ell categories 
of contract personnel. 


3» Every four souths, ve send a import to each Agency compos ?n+. 
a&aiai stratively responsible for aay individuslfs) whose contract trill 
expire airing the next fewr-sjonth period. Thin report lists two cate- 
gories of contract expirations j the first category includes the asaaes 
of those individuals whose contracts will expire in the succeeding four 
months; the second category Includes the names of those individuals 
whose contracts have expired but for *Aaaa n© notion has been initiated 
fcy the using canyons nt to foot® Lise either termination or renewal of the 
contract. Contract Personnel Division regularly follows up on an infor- 
mal basis with those element r which have out sheading esses in the second 
category. 
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Executive Director -Comptroller 
Room 7D59, Hqs 


The attached memorandum is responsive 
to questions you raised about a tickler system for 
employment contracts during our meeting with the 
Director ctf Personnel on 16 January . 

mm s. »- 

R. L. Bannerman 
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Deputy Director for Support 7D18, Hqs 
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14 February 1967 

TO: / 

Mr. Bannerman via Mr. Wg^field 

ROOM NO. 

BUILDING \j r _ 


00100062-6 


REMARKS: 


Attached is a report to Colonel 
White on the tickler system. Personnel 
has for alerting components about the 
upcoming expiration of employment 
contracts . 
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FORM NO .CiA 1 REPLACES FORM 36-8 (47) 

I FEB 55 I WHICH MAY BE USED. 


STAT 




Approv ed Fo r^gste a»»a QD3rtbt^29:c.<MA>RPPMNO(ffj60ROQ»t8OfftftQQ52rb 


INCLASSIFIHD 7 C ONFID ENTIAL 


SKCKFT 


CENTRAL INTELLIGENCE AGENCY 

OFFICIAL KOLTIM; SLIP 


TO 


NAME AND ADDRESS 


DATE 


Deputy Director for Support 
~Tlfi Headquarteru 


Executive Dlrvctor-Comptrolif-r 
I'Eli: Headquartero 


ACTION 


APPROVAL 


COMMENT 


CONCURRENCE 


DIRECT REPLY 


DISPATCH 

FILE 


INFORMATION 


INITIALS 


PREPARE REPLY 


RECOMMENDATION 


RETURN 


SIBNATURE 


Remarks : 


I to 2 


The attached memorandum is responsive to 
questions you raised about a tickler svstem for 
employment contracts during our meeting with 
the Director of Personnel on lh January. 


R . L. Bannerman 
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